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Central Receiving Delivery Schedule
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Paper                                                                                                                                                                                                
Textbooks                                                                                                              
Hot Shots                                                                                                 

Large Deliveries                                                                                       
Backpack Buddies                                                                                                                                                                                                                                                                                                                                         

Priorities                                                                                                               
Mail Outs                                                                                                                                                                                                                    

Important Notes:
Purchase Orders & Custodial Orders deliver Mon-Wed

Holidays/Summer Hours will affect your deliveries
Paper req’s : request these the week prior to delivery

Dustmops/mops must be left outside custodial room to be taken for laundry
PO’s will be delivered to campus secretary

Custodial supplies are delivered to custodial room, if locked, they will be left outside the door
Textbooks are delivered to bookroom and signed for by textbook administrator

Email any questions/request to central_receiving@gccisd.net
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